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SharePoint 2010 New Page, New Site and More Options 
 
Follow the steps below to create new pages on a SharePoint site. The New Page 
section covers how to create a single web page. The New Site section covers how to 
create a whole new site which thus can have web pages off of the main sites page 
which are typically all interrelated by subject matter. 
 

 New Page  

1. Navigate to the site 
where a page is 
needed to be added. 
NOTE: To add a 
new page to a site a 
user needs designer 
level access or 
better. Select Site 
Actions -> New 
Pages 

 

2. Under 
New page name: 
Enter in a desired 
name in this case 
here I have entered 
in Test. Click Create 
after naming the 
page. 
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3. The 
page is created  
and the content 
entry screen will 
look as such. 

 
At this point adding 
new content can 
be added following 
the information 
presented in the 
Content Editing 
section. 
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 New Site  

1. In this 
section 
creating a 
whole new 
site is 
presented – 
thus to start 
click Site 
Actions -> 
New Site 

 

2. Select 
the desired 
installed 
template. 
Enter in a 
Title and URL 
name and 
then Click 
Create. In this 
example here 
a Team Site 
type has been 
selected. 
NOTE: That 
each template 
that is 
available has 
a description 
that when 
selected is 
shown on the 
right hand 
side – so thus 
selecting the 
template for 
the deemed 
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purpose is a 
reality. 

 

3. At this 
point adding 
new content 
can be added 
following the 
information 
presented in 
the Content 
Editing 
section. 
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 More Options  

1. In this section 
creating other 
types of assets is 
reviewed – this 
includes 
document 
libraries, lists etc. 

2. On the left hand 
side in this 
example 
Document 
Library was 
selected. 
KMO_DOCS 
was placed in 
the name field 
and then the 
Create button 
was selected. 
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3. The result is 
processed. 

4. The document 
library is created 
and displayed 
and thus items 
can be added to 
the library by 
clicking the Add 
new item link. 

 
5. If changes to the 

Library settings 
are desired to be 
made from the 
Library Tools  
select Library 
then in the far 
right hand corner 
select Library 
Settings 
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6. Here a user can 
perform many 
useful operations 
such as 
changing the 
name of the 
document library 
under the Title, 
description and 
navigation link, 
deleting the 
document library 
and setting the 
permissions for 
the document 
library amongst 
other items 

 

7. Other options in 
More Options 
can be created 
as desired. Note: 
Do not name 
different asset 
types with the 
same name – 
thus creating a 
list and a 
document library 
with the same 
name will result 
in errors being 
throw. 

 

 

 


